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GENE AL STAWDING ORDER  ND. 1402 DT. 23rd _JULY '76. (E)
(Issued in the Stores nnd Purchase Department)

 Sub ¢t~ Local Purchase

. INTODUCTORY :

1.00 The General Standing Order consolidates the orders
issued from time to time in the past regarding Local Purchase
of stores and modifies and revises them in the context of
existing circumstonces., It supersedes the following ¢.S8.0s.
ond the circulars issued on the aub jeot.,

G.3.0.No. 229 dated 31— 8=54

G.8.0.No. 544 dnted 18- {-61 -
G.8.0.No. 551 dated 15- 3-61

G.5.0.No. 606 dated 26-12-62

G.SIO.NO.611 dated 6-‘ 3-63

GCSOOQNOO 647 dated 4‘- 3—64

deB.0.No. 19 dated 10-10-T4

These orders do not apply to purchase of items of
cgfital nature, except for items mentioned in para 5.00(b)
below. ' : :

DBFINITION ¢

2,00 Local Purchase means purchase mode in local market
by a Head of Unit and includes purchase mode indepéndently of
the Stores, and Purchsnse Department in Central Office or
Stores Division, in the interest of the most efficient working

of his Unit,

2.01 ‘The geographical limits for local purchase will
generally be within the State of Moharashtra, Where it is
considered necessary in the interest of the Corporation to
buy stores from n place outside the State, the Regional o
Manager may authorise the Unit Hend or any other Officer to do
So.

AUTHORISYD DUALTRS

3.00 An authorised dealer means a dealer appointed by
chassis manufacturers or manufactures of proprietory items or
manufacturer of ancillary parts; the pricing and sales policy
of such a dealer is generally controlled by the manufacturers.

3.01 Mamufacturers of proprietory items are those the
wvarranty claims for whose product are entertained by them
directly and not ty tve chnssis manufacturers, although the
latter may be using their product as original equipment for
their chassis for example MICO, TVS, LUCAS, SUNDER AM CLAYTON,
BRrre Companies,Battery Manufacturers are regarded as
manufacturers of proprietory items, " B

3.02 Manufacturers of ancillary parts are those manufacturers,

whose product is used as either “w'iginal equipment by chassis
Danufacturers or quality of whikh has been tested and approved
by the Corporation amd declared sultable for use by it, .
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4.00 APPAOVED DEALIS
Aoord from the nbove cntegories, there are general
ccnted in various places ns general donlers who buy
1, without any contractual obligations direct on the
froturecs but nre traditionally estnblished as dealers in
n onarticular line of spare narte or materinls. They are
declared as apnroved deal-r o0 uhiziv products by the -
respective nmoanulacturers. ‘ : ,

4.014 A list of such aporoved dealers which is maintained
by the Purchase Scetion of the Stores and Purchase Depnritment .
3 nanes of denlers in important cities. This list will
vised nnd circulated by the Dy.General Manager(Stores &
rohnze) to all the dleglenal Mandgers/Unit Hends froéom time to
sime. Desides this 1ist, each degional Manager ' and Unit Head
may prepare a 1ist of approved denlers for his 4eg%on/Unit
with the approval of deglonal Committee or the Local Purchase
Gormmitbee respectively, mentioned in para 6.03% below, by .
rogistoring such of the dealers as are regularly dealing in
the presceribed items. The degionpl Manager and the Unit Heads
toy chrculate these lists to other units to enable ;them to take
aevantage of purchasing from those dealers if they So .reguire.
Tore rvegistering such a dealer, care should be taken to
recertoln vhether the dealer is recognised as his approved
' by the manufacturer concerned; such a denler will then -
Do recognised as an approved denler. '

Leal

02 4 Torm for registration of local firms .as "approved
Lers™ i at Anvexure '"A'. o rogistration fee will be

v the firms so registered locally will not have to

; Money Deposit or Security Deposit. The Dy.General

f >) will review the list of approved danlers circulated:
Alnm rnd the Regionnl Manngers and the Unit Heads will review-
o list of firus registered by them once a year. - AR

e

agerSd]

A register of sucd .o rsved dealers will be maintained -

by the Asstt.Stores Officer/Stores Officer of the Unit and by -
the epglonnl Stores Officer of the legion. : -

MATBRIAL VHICH MAY BR PURCHASED LOCALLY :

0o oAl mqterinls to be purchased locally, subject to the
crvdeora dn this General Standing Order are grouped ns follows :-

(n)  Aubo @pare parts required for repairs and

. maintenance of passenger buses a% Divisional

‘ level., These are listed in Annexure. 'BY ..
The items in this Annexure are mainly those -
that cannot be repaired at Divisional level.

(b}_ spare parts required for keeping domestic-i-

vehicles (including trucks, training buses, .
wreckers, ambulances etc.) on road. Assemblies
for makes other than Tata, Leyland, Dodge:and
Bedford, may be purchased locally, if they are
required to keep the domestic vehicles on ‘
road. Tyres,; tubes and batteries reguired for

domestic vehicles may also be purchased
locally.

(e) Miscellanceous consumable items which are not
suppPlied from the Stores Division but arc
veowired by their nature to be purchased locally
a5 and when required. A list of such items
is at Annexure ',
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Para 5,02 above is reached,
6.02 Before, initiating agtion for loenl purch}_\se in a
Unit, the Asstt.Stores Officer/Stores 0fficer concerned will

a8 Annexure '3!
of Unit to buy th

(d)

(e)

(£)

(&)

(h)

e g

5.01  The Dy.Geners) Nonager(Sap

irmmedintely without Wolting for their purchase

e Ben

Small tools. and Spare parts for plant, machinery
and road rollers, required to keep them in

working condition, (

Any item which in.personal opinion of the Unit
Heods is likely to- cause nold up of production
in his. Workshop, if not procured immediantely.
The quantity to be:purchased in such g case _
should be limited to qQuantity required for
immediate.oonsumption and not for stocking.

Items not covered by the above groups but which
are required for-'-dw-‘stodw”maintenance and
operation of vehigle -ond workshop equipment
which if not mpde avallable, can effect normal
working in thqpt Unit - or ‘even aause hold-up
Workshop ‘production, A 1ist of such items is

at Annexure 'Dr,

Medicines and- equipment of revenue nature -

generally required -at' ths Corporationt s.
diSpenswiesg*but; npt Supplied by .Government
Medi eal Stores%in‘*'tigel’,;; R o

The Unit Hends Doy deccde in consultation with
their User Sections +to buy any other items not
included in the Annexures when the items are

be procured

Division or are such as mus

and supply through the Stores Divi,s;i.on.
Doy odd items to these

¥

)
Annexures or revise them from timé 'to time,

5.02 The Regional Man ers, besides having the authori ty
of the Unit Hends in Tespect of local. urchase, are authorised
to buy any stores for Divisions in the charge when their

8tocks are expectsd to be "NIL" or reach &4 near-stockout. . |
position, if not. procured during the lead time for obtaining
Supplies from the Stores Division or Supplier,

-~ PROCEDULE £z LOCAL LU CHASE

6.0’0;1 An item will not be burchased locally uniless it is
demanded far immedi ate consumption by the User Section and .
is;__'c_;gz"ﬂtiﬁ,ed as "No;t&vailable" in the stores immedi ately by
the "Asstt.Jtores Officer/storeS'Officer as the case may be,

6.01 In the case of Regional 'ﬁanag‘ers;,‘however, they

ascertain and

ablish this, he w113 fill in the fornm attached
« He will thereaft‘er, obtain sanction of Hend
8 item in local market, duly recommerded by

the Head of the User Section.

e e
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D furchnso of the quantity authorised will be made

vhout cntling for quotations, from the authorised. denlers
rate contracts have been . made by the Dy .General
@)yoeven it there is no rate contract with the
B, purchase mny be made from them without

itons, if they agree to supply the item on
Cand any discount if they agree to give).

dien Ltews o be purchased in local market are not
Inble from the nuthorised dealers,' at least 3 quotations
okl Do ovtalned from the approved denlers. 'If +there are

5 three approved dealers for the items to be purchased
ol omorket, cuotntions should:be called’ for from

rs also.  But the minimum quotations’which should
18 theee. IT there is no possibility ‘of getting
thites cuotations, o remark-to" that' effect should be
the conparative statement of rates. ‘Thegse should be

’ cific time and.on specified date.”

T VRS o

L 0% From nmongst the duotations received and accepted,
she gquotation which is the lowest should normally- be':/

where n quotation which is;higher than the lowest
ved, specific reasons as re: sultability, quality,
ald dnvarinbly be recorded on the comparative statement
Loenl Purchase Committes. S
v é?i. tW = \s c}».:‘ it’@ %"L\_‘V —
Rm(ggxwuenoh mn

"be purchaged

5,00 LThone conting upto
Lobhwewt obbrining quotations. S

S L0 The quotations will,befinvited'to remain valid for
from the date they are invited and no fresh quotations
nlled for the same item during the iperiod of validity

-
| . Ao et e )
Lhie gquovatlons,

; G e o
’ tuotations will be finalised by the Local Purchase 7
Coamdties consisting of the following Unit Officdfs —

hi :’.-.

N SaT e B3 ;";‘;Y:
Pe vivi.Controller/Yorks ﬂanager; -~ Chairman™ o
5.0 ./D.1i.5./(Supdt. or Dy, Supdt. : .. Member ( for Mechaniecal
. - : . . IR P ity
Liense of Central Workshops), Bngineering iitems only)

LiviTrafvic Officer L . w“-Member (for Stationery
‘ B " Printing‘items of

generals stores only)

Ly RN oo o Mefnber (-‘fOI‘“ ‘0idl Bngg.
ST - Blectrical. items .only

) counts Officer/Accounts . Member I A
i ‘Member- c L
S - Secretary..iio. 7.
> absence of any one of.the above members the
R tllcer/supervisor of dthe Section is authorised .-
- \ hiwm, 1In the absence of the .Unit Head the.senior:i: o
v owenber of the Committee will be its Chairman. IR e
. IO

In nn omorgency~the'Asstt;sforosvOfficer[Storesmugx;f
1Ll obvmin decision of the. Coumittee by ecirculation

Al popelns among the members. prior o waking. purchase. .

&
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6,10 In respect of the local purchases which will be mnde
at the Regional Level, the Regional Uommittee Will finnlise

the Quotations, Subject. to the finanecial 1imi s brescribed for
it from time to time, ‘ . '

6.11 The Local Purchage Committee ang the Regional
Committee will finalise the tender on the mer 3 !
eeping in view the urgency of having the materinl its ex. |
stock availability,past performance of the firm, qQuality of |
h

+72408~A(Revised) nnd . Asstt.Stores |
ffic:r/ﬂtores Off%fer certifies that it is not available in
v 3

7.01 The Unit Hend is Mthorised to buy an item locally |
if due to its Ron-availability in time, a vehicle ig like o ;
to be off road, or production of the Workshop is likely to be

heldup or, machinery or equipment isg likely %o Temain out of j
order or it is likely to 80 out of commission or an 288y, is
likely to remain out of commission,

7.02 The quantity to be purchased at any one time will |

not exceed 3 times the actual Quantity for which the vehicle
;s 0ff rond or an assy, is'out of commissio

actually requireq for the vehicle or the pr
quantity anticipated for V.0.R. or for fut

7.03 The value of an item to ve purchased locally will |
not exceed Rs.*500/~ per item pat g time and the aggregate
Value of local purchase in g financinl Yyear will not exceed |
the budgetory grant from the Dy .General Manager(s&p) . ;

7.04 The above limitntions do not apply to Regional ‘c’,;t) 1,}'5 {H/
‘Manager, 473 AH° A |

: ‘ 8] D '
BUDGEIORY 0O NTROT, (> - VN
8.00 " The Dy .Generanl Manager(S&P) will at the'begining of ¢ ,,)63
finaneial Year allocate budget grant to eqec i

A h Region and Unit \
Or purchase of stores mentioned ip Para 5 of this order. It »

Sr
will be the responsibility of the Regional Managers/Unit Heads l) aCC
to watch and control expenditure from the grant and to approach \ e
the Dy.General Mnnager(S&P) in time for allocation of additional ‘AN
grant, if necessary. fThis expenditure from budget grant will

e watched through a register in the following proforma ;- ﬁm

-

. — . ——————

Sr. Dt.ot PO.No. Nomen- Amou~  Progre- B/L

4 Sign., Sign.

nt in Ssive . - amount of of
Chase of part 0. total from 430 Unit
8 anc- Head/
tioned ol
amount :
8,01 The Register which will be ip the custody of thesiq. J

458%t.3tores Officer/Stores Officer/Regionnl Stores Officer” :

¥ill be submitted to the Regional Manager/Unit Heng each time - |
he submits the Purchgpse Order for hig signature to ennble

the egional Manager/Unit Hepd %o know the lntest rosition ]
of the budget &rant, :

ceboe j




<6,

G0z “he Asott.Stores Officer/Stores .0fficer/Regionnl
clhoran O Cieor will propare ovory month n obtntement in the
chove prolormn group-wise showing the balance of grant
Vodleole L) the end of the month to which the statement

vLll be countersigned by the Unit Hend/tegional:-.

;18 submltted to the Dy.General Manager(S&P)

SRS very month.  While forwarding the statemen
R cod/Kesional Hvonngem ridl point out to the Dy. 0
S noger(ser) 11 lhoro is any likelihood budget grant
e whed Taster than estimnted and requested additional

age Lo ; :

necoss oy, giving full justification.

FAEELHG O BILLS o

GO0 The Divl.iccounts 0fficer/Accounts Officer/Finance
U Accounts Officer bofore pasal ng the bills ¢f materials.
4 loenlly, check whether the procedure’laid down in

order 18 followed and bring to the notice .of - the .Unit .

' wnager any irregularity in it that he may ’

including non—-availability of funds,
) . ‘

;o

dhen a wegional Manager or - Unit Herd decides to o

L purchnse even when his-budgetory grant is exhausted, .

cAecounts Offioer/Acoounts>Officer/Finance & Accounts. i
spould pass the local purchase bills provisionally -if. .

r conditions prescribed ‘in this order are fulfilled, "

sttdng nowritten assurence from the Unit Head/Regional

e that sonction of the Dy.General Manager(S&P) will be
ned,  The rosponsibility Ffor getting suen o sanction ‘will .
at of the Unit Head/Regiondl Monnger and his Regional "

cu Officor/ Anstt.Stores Officer/stores'Officer*joihtlyffL

such paynent moy be admitted and entered 4in the -
sriedonal pnyment register maintained by Divil.Accounts

; Acecounts Officer/Finance & Accounts .Officer to .
snellitore watchidng of sanction in respect of each transacﬁioh-,

LOC AL T CHAST

N M_,_‘_'U:J,‘ FEPNC N ST

UL 00 Local purchnses reguired to be done by the Depot

ivioger are generally not on high magnitude, the following

Instouctions will govern his loeal purchases ;- . = = .

n)  The Depot Manager is authorised to: purchase . é /

loenlly materipl of a value not exceedingE&CEZQ’jjgg f
per vehicle off road. at o times:"Bill for sud L /
materinl will be passed for payment after )
scerutiny by the Divisional Audit Section in the
some manner’. as in case of items locally purchased
by the Unit Head.. = c : » ‘

o ' . - 1,7' 4&2?-?1\
b) Locnl Purchase of value not exceedinglm(i:jL-<:; */
at o time may . be mnde without inviting ) —f/’
quotations ond on "cash down" basis, R Ay

2

c)  For purchnse with amount exceeding'M£Z;;L,thew /
Depot Manager will ‘invite atlenst th z '
quotations and decide the agency on the basis
of merit.

)  Themn which the Depot Manager normally purchases

Iocally will be fronm amongst the lists attached -
oo Annexure 'BUoto 'D' oto this General Standing
Order., . N :
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AN

. Accompaniments ! Annexureg-

No .91/8&p

+#V/9997.

8)

h)

| /ADMV18/G30-1402/2885
Dt./= 24th July 1976, Bombay~400 008,

Copy fewic84 t0 - ~

- approval of his Local Purchase Committee may

.. B

4 list of approved dealers PI'epared in accordqned
with instructione iy bara 4,01 will pe Supplied”
by the 4dsstt.Stores Qfficer to Depot Mannger,

If there are gny general traders located gt the
Depot H4, Quarters, the Divl,Controller with the

register them as approved denlers, and place
them on the Division's list of approved dealers,

The, Depot Mannger will ask his Stores Clerk to
invite atleast three quotations and they will be |
opened in the pregsence of the Accountant attached
0 _his depot; if he i3 not avail e they should
be opened 1n the presence of the 4sstt,Tr,Supdt,/
Traffic Inspector, .The Depot Mannger wili decide

The bills on account of local purchase of stores .
mode by Depot Managers will be Sorutinised by
the Depot Accountant, and paid from imprest -
amount nt depot levei. The imprest Tecoupment
Statement shoulg be audited by the Divl.Aoccounts
Officer/Accounts Officer at the time of

The Budget to be allotted to Depot Manager for
this purchase will be from the budget sanctioned
for the division, The amount to be allotted to
the Depot Manager fiom the Divisional budget

grant will be decided by the Divisional Controllepr

in consultation with his Loocal Purchase Oommittee,

1At 172t
.A, to UE, Sd/—S.Jambunathan.
GENERAL MANAGER .

3T Stores & Purchase Deptt.

e .
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';//». © G3INTRAL  STA'DING ORDER _NO. 1402 OF 1981

(Issued in Stores and Purchase Department)

Sub :- Local Purchase - General Conditions
Governing Local Purchazes.

The finnncial wamivs 1n respect of an item
to be purchased locally has been reviewed.
The Clause 7.03 rend together with Clause

7.04 of the G.3.0. 1402, therefore, stands
amended as follows :

"The value of an item to be purchased locally will not
exceed Rs,1000/- per item at a time and the aggregate value

- 0f local purchase in a financial year will not exceed the

budgetory grant from the Dy.General Manager(S&p)".

PARA : T7.04

e = —— .

"The above limitations do not apply to Regional
Maonagers". The amendment is effective from 31st October,

1984,
| sa/-
Vice Chairman/Managing Director.

- e —

No.ST/8&P/SOR/LP/GS0-1402/3024

S.T,Stores & Purchase Department,

Jahangir Boman Behram Marg,
HBombay-400008.

Date ¢ ~ 17th December 1984.
Copy f.w.cS. to -

1. The Regional Lanager ,3.T.5ombay~Pune-Auvr ang ab ad-Nagpur .

26 The Works Manager, &.T.,C.4%/shops, Pune-Aur angabad-Nogpur,

3 The Divisional Controller, iM.8.k.T.Corporation, ]
Aur angabad-Beed—-Nand ed=0Osnanabad=P arbhani-Dhule- Nashik-

Jalgoon-Palghar-I/Palghar-II/Raigad-Ratnagiri-Sindhudurg-
Thane—AkolapAmravati-BhandararBuldhana~Chandrapur-Nngpur—

Wardha~Yeotmal-Ahnednagar-Kolhapur-Pune-3angli-S atar a-
Sholapw [y ) -

4. The Divisional Controller(Stores),S.T.,3tores Divn.,
Rurla,Bombay-400036.,

5 All Departmental Hends.
sa/-
DY,GRAMRAL MANAGIL(S&P).

jpv/4997.
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GUNSRAL STANDING ORD¥R NO.1402-B

(Issued in the Stores nnd Purchnse Depnriment) .

A3 per C
ed for 1.

reviewed. Ther
stands amended ns foilows t -

Sub : Local Purchase - .Delegntion
of powers.
Amendment to para-10.00

-1.N0.96:07:15 dated 10th July,96 the power
ocal purchanse without obtaining quotation are
efore, the G.5.0. 1402 of 23-7=76 para 10.00

RARA 10.00 :
a) "The Depot Manager(Sr.) or Depot Manager(A) in

Copy f.

the
has

case of Depots vhere the Depot Mannger(Sr.)
not been provided, is nuthorised to purchase

locally material of a value not exceeding Bs.1000/~

per

vehicle aff-rond at a time, bill for such’

material will be passed for Payment after scrutiny

by the divisional audit Section in the same manner

i\s in case of items locally purchased by the unit
end.

b) ~Loc;\l purchase of value not exéeeding Rs.500/- at
a time may be made without inviting quotations

and

c) For

on "Cash down" basis.

purchase with nmount exceeding Rs.500/- the

Depot Manager(sSr.) ci' bepot Manager(4) will
invite atleast three %uotations and decide the

agency on the basis o

merit."

. There is no change in the other procedure prescribed
in the said parn.

This amendment is effective from the date of issue
of C.2.No.9%6:07:15 dated 10th July, 1996.

sSd/-
VICZ CHAIRMAN & MANAGING DIXSCTOR

——— o

No .ST/3&P /S0R/LP/GS0-1402/3852
5.T.5tores & Purchnse Deptt.,
Jnahangir Boman Behrom Marg,
Bonmbay-400008.

Date : 19 Sept.1996.

W.C3. 50 :

1) Dopartmontnl ilond - 0.3.aV.0./C.4.0./F.A./DY.G.M.(T)/

far

2) The

DY.G.M.(MB)/DY.G.H.(P&IR)/C.C.5./M(PLAN) /M(3DP)

infermation.

Personnl becrotary to Chairman for infermntion

of Chairman.

3) The

Personnl Assistant to VO/MD for information ef

vVC/MD.

"2..



£ /91297,

e
g

6)

7)

8)

9)
10)

11)

"2..

The .egional Mannger, 5.T.,Numbai/Fune/Aurangabnrd/
Negpur /Nasik/Anravati for information.

The Divisional Controller,S.T.,Thano/Pune/Iolapur/
nolhnpur/satara/bnngli/Ahmednagnr/fkgik/uhule/
Jalgnon/liumbai/iaigad/Polghar/<ntnagiri/5 indhadurg/
AMravati/Akola/Yavatmal /Buldhnnn/N: pur/Bhand arn/

ordha/Chandrapur 7 aa: a7 nranmbnad/Jalna/Latur/
Osnanapnd/sarohanl/geed for informntion.

The dorks Mrnnger,S.T.Central Worlshoeps,Pune/
suroangnabad/lagpur for information.

fhe 3x.d¥ngincer b.T.humbai/Pune/AurnmSnbnd/ﬂngpur/
solhnpur/Axola/Dhule/Parbhani for informatinn.

The hannger,C.T.I.,Bhosari,Pune—26 for information.

The Director cf Trainning, Cel.R.T.(L&T) MIDC
plot HNe.26 Bhosari,Pune for information.

The Divisional Conpruller(Stores),S.T.Stores
Division,ﬁurln,Bmeay-BG for information.

A1l 3ectionnl Hends s- Mnnnger(S)/Sr.A.O-(P)/
BT.S.O.(P)/Sr.S.O.(GuI)/SrQS.Oa(G-II)/Sr.S.O.(I&M)
“.3.(3) S.O.(BT)/d.O.(CB)/S.O.(R)/S.O.(RC)/ASO(OPE /
ASO(TOB)/ASO(H&T)/Sr.Stat/O.S. for information.

DY.GRITEY AT, LATAGTR(3&D) .
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INTLNSTON TO LHE VALIDITY FoiiGd OF TR RS CUMTRACT.
ZATNSION 1

RLSOLULICGT 170. 2 95.11.23 dt. 21.11.95 =

Corporation authorise Vice Chajirman & managing
Dirvctor to extend the contract period upto 6 months
duration from the expiry of the old contract period,
whan Stores & Purcihiase Doepartment cannot submit the
proposals for selection of sources for new year
contiracts either becausce of non receipt of (L.5. (.T.U.
decision or unavoidable delays in finalisation of
Cpen Tender, Corporation dse autirise Vice Chairman
& Managing Director to asccept prices for such extended
pzriod cither on the basis of w.S.R.T.U. decision ( to
be talken in future with retrospective effect;} or as
per price variation clause of old Rate Contracts and
also reallocate the perceintage of business of the firm
Wwho do not accept the extension tc hte old lQate Contract
amongst the other approved sources who have accepted the=
extensien to Ol Rate Contracts. Tha delegation of
power. 15 in addition to the powers delegated to Vice
Chairman & Managing Diroctor vide C.R -N0.28 dated.18.6.85
and 105 dated 5.9.86.
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GENERAL STANDING ORDER No. 1402 -C <)

(Issued in the Stores & Purchase department)

|
|
’ - ' Powers - Amondment to Para 5 ]
Sub.- Local Purchase Delegat:on'of v : |
\ under heading " Material which may be purchased locally”.

KhhAKRREEK

As per the note approved by the Departmental Committee up to VC.&MD.on

[ f items having low
18.09.2007, the powers are delegated to the U!’llt? for purchases 0
value & low consumption as stated in Annexure F" attached to this amendment.

In view of this, Clause no. 5 of 6.5.0 1402 is hereby amended by incorporating
one more Sub-Clause (i) & therefore the Clause No. 5 of G.S.0 1402 Dtd. 23/07/1976

stands amended as follows -
Para 5

i) " items having low value and low consumption including_ printed stationsn'(
items, olectrical items & office stationery as per list attached herewith at Annexure "F

should be purchased locally by Unit Heads as per thelr requirement”.

There are no changes in other procedure as prescribed in G.8.0. 1402 & it's
amendments issued from time to time.

This amendment to G.S.O.1402 is effective from the Date of approval of the
proposal by Deptt. Committee up to V.C. & M.D. on 18.08.2007.

/

Encl : Annex - "F" Vice Chairm jaging Director

Stores & Purchase Department,
Dr. J.B.B. Marg, Mumbai Central, -
Mumbai 400 008
ST/S&PISORY23¢/ Y >0
. ~ Date: .08.2007
Copy to:- | e Lo

P.S.to V.C.& M.D, S.T. Central Offices, Mumbai-8, for information & perusz! of V.C.& M.D.

FA. &C.A.0S8.T. Central Offices, Mumbai 400 008, for information.
The Regional Manager,S.T. Mumbai/ Nasik/ Pune/ Aurangabad/Amravati/Nagpur

The Works Manager,S.T. Central Workshop, DapodI-Pune / Aurangabad/ Nagpur

The Divisional Controller, S.T. Thane/ Raigad/ Palgahr/ Jalgaon/ Nasik/ Dhule/

Ratnag!ri/Sindhudurg/ Mumbal/ Pune/ Kolhapur/ Solapur/ Satara/ Sangll/
Ahmednagar/ Aurangabad/ Beed/ Osmanabad/ Parbhani/ Nanded/ Jaina/ Latur/
Nagpur/ Akela/ Amravati/ Chandrapur/ Buldhana/ Bhandara/ Yavatmal/ Wardha.

The Mech. Englneer (Q), S.7. Baramatl / Shrirampur.

The Executive Engineers, S.T, Thane/Pune/Aurangabad/Nagpur, for information.
The Dy.General Manager, C.T.l, Bhosari, Pune - 26, for information.

Sr. Accounts Officer (P) /Sr.8.0. (P),(G-II),(G-l) S.T. S&P Deptt. Mumbai400 008, for
information.
Divisional Controller (8), Stores Division, Kurla, Mumbai-86 for information with

instructions to procure the items mentioned in enclosed Annexure "F" for the
requirement of Central Offices. '

important Note - All Units will procure these items at local level as per the laid down
procedure prescribed in G.S.0. 1402, These items should be purchased for
immediate consumption and care should be taken that, stock of such items should not
exceed more than one months consumption. The expenditure to be incurred for the
purchases of these items sho bited to Bulk Purchase Account.

General Manag/ep(é’&ﬁ
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GENERAL STANDING ORDER No. 1402 -D
(Issued in the Stores & Purchase department)

Sub:- Local Purchase - Delegation of Powers - Amendment to Para &
under heading " Material which may be purchased locally".

e de s e e e o e

As per the note approved by the Departmental Committee up to V.C. & MD. on
13.02.2008, the powers are delegated to the Units for purchases of items having low value & -
low consumption as stated in Annexure "G" attached to this amendment.

In view of this, Clause no. 5 of G.5.0 1402 is hereby. amended by incorporating one
more Sub-Clause (i) & therefore the Clause No. 5 of G.5.0 1402 Dtd. 23/07/1976 stands
amended as foilows -

Para v

) " tems having low value and low consumption including printed stationery ltems

eiectrical items & office stationery as per list attached herewith at Annexure "G* should be -

purchased locally by Unit Heads as per their requirement”.

There are no changes in other procedure as prescribed in G.S5.0. 1402 & it's
amendments issued from time to time.

This amendment to G.5.0.1402 is effective from the Date of approval of the proposal by

Deptt. Committee up to V.C. & M.D. on 13.02.2008.

[ ~” '
Enc! : Annex - "G" Vice Chairrﬁ&%‘%n/aging Director

Stores & Purchase Department,
Dr. J.B.B. Marg, Mumbai Central,
Mumbai 400 008
STIS&P/SORY) | 04/ ‘-}GUr
Date: oz, 03.2008

Copy to:-

P.5.to V.C.& M.D, S.T. Central Offices, Mumbai-8, for information & perusal of V.C.& M.D.

FA & CAOST. Central Offices, Mumbai 400 008, for information.

The Regional Manager,S.T. Mumbai/ Nasik/ Pune/ Aurangabad/Amravati/Nagpur

The Works Manager,S.T. Central Workshop, Dapodi-Pune / Aurangabad/ Nagpur

The Divisional Controller, S.T. Thane/ Raigad/ Palgahr/ Jalgaon/ Nasik/ Dhule/
Ratnagiri/Sindhudurg/ Mumbai/ Pune/ Kolhapur/ Solapur/ Satara/ Sangli/ Ahmednagar/

Aurangabad/ Beed/ Osmanabad/ Parbhani/ Nanded/ Jaina/ Latur/ Nagpur/ Akola/
Amravati/ Chandrapur/ Buldhana/ Bhandara/ Yavatmal/ Wardha.

The Mech. Engineer (O), S.T. Baramati / Shrirampur. |
The Executive Engineers, S.T, Thane/Pune/Aurangabad/Nagpur, for information.
The Dy.General Manager, C.T.l, Bhosari, Pune - 26, for information.

Sr. Accounts Officer (P) /Sr.8.0. (P)(G-ID,(G-)) S.T. S&P Deptt. Mumbaid00 003, for
information.

Divisional Controller (S), Stores Division, Kurla, Mumbai-86 for information with instructions to
procure the items mentioned in enclosed Annexure "G" for the requirement of Central Offices.

important Note - All Units will procure these items at local level as per the laid down
procedure prescribed in G.S.0. 1402. These items should be purchased for immediate
consumption and care should be taken that, stock of such items should not exceed more than
one months consumption. The expenditure to be incurred for the purchases of these items.
stiould be debited to Bulk Purchase Account.

oot

\
Sr.&‘%«(w General MW
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Annexure - "'G"

PRINTING ITEMS
Sr.No Code No. Nomenclatare
1 510111 1038 Tender form
2 510111 6100 Stores Bin Card
3 5101131104 Payment Order form Book
4 510113 1115 Payment Order form Book
5 510113 1137 Petty Bill form
6 510113 2515 P F form "B" Type
7 510113 2526 P.F form "E" Type
8 510113 2537 P.F form "E" Type
9 510113 254% P.F form "G”" Type
|10 i 5101132559 P F torm "H" Type
T 510 113 4135 Bill Receipt Register
12 510 113 8191 Rent Register
13 510113 9015 Wages Slip Book
14 5101153210 Accident Register
15 5101154518 Reservation Requisition slip
16 510 117 3024 Inward Register
17 5101173035 Qutward Register
18 5101173160 Leave Account Book
19 5101192142 Assly. Record Card
20 5101192324 Vehicle log book
21 5101192358 PME Register
22 5101194013 Inspection report form
23 510 119 4035 Test report random sample
24 510 119 4046 Test report random sample
25 5101194217 Test report random sample
26 510121 1407 Officer Diary
27 510121 1509 Essential Certificate
28 510121 1611 Application form for pvt. Medical treatment
29 510121 1622 Certification form EDP
30 510 121 1735 Letter head small
31 510121 1804 Letter head English
32 510121 1815 Letter head Marathi
33 510121 1826 Letter head English
34 5101214019 . Report Book Big Marathi
35 510 121 4020 Report Book small Marathi
36 510121 4802 Letter head big for Divisions
37 510 121 4813 Letter head medium for Divisions

. Sr. SQ./Q& Se) Sr.% General Manager )
dv
3 .
vl
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PRINTING ITEMS
.No Code No. - Nomenclature
38 510123 1233 Consolidated statement of debit & credits
39 510125 1161 Fuel statastics form
40 510 125 2018 Decade operational report
4] 510 125 2029 Decade Vehicle position Register
42 510 125 2030 Cause wise cancellation Register
43 510 125 2040 Punctuality Register
44 510 125 2051 Depotwise DOR Register
P45 510 125 2062 Expected earning Register
| 46 5101252073 | Depotwise Bresk down Register
|47 510125 2084 Break down causewise Register
. 510 125 2095 Cummulative Performance Register
L 49 510 125 2109 LE-1 Register
L 50 510 125 2110 LF-2 Register
51 510 125 2120 Operation of long distance Register
52 5101252131 TR-3 Service Type Register
53 510125 2142 Accident Summary Register
" 54 510 125 2153 Causewise 0.7 kg Register
55 510 125 2164 Cause wise cancellation Register
56 5101252175 O.T Expenditure Register
57 510 1252186 Route posting Register
58 510 125 2197 Fair operation Register
59 510 i25 2200 Bazar operation Register
60 510125 2211 Casual contract Register
61 510 125 2222 Budget evaluation Register
62 5101252233 Tripwise Register
63 5101252244 Diesel consumption summary Register
64 510 125 2255 Battery performance Repister
65 NPN Driver KP.T.L card
66 NPN Conductor cash deposit card
67 NPN

Tax Invoice (for VAT) Book
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Annexure - "G"
e TOOLS e
fSr. 1 CodeNo. i Nomenclature i
N, e eeoesuees et s s R R R i
- I Double Open End Spanner DE BSW ... 3
1 12201011058 ¢ 3G'XUATCE et =.
i 2 12201011070 & S/AERUALCE oeooeesemerenereressesssness s
32 2010110915/16"X3/8"CF
’:,....‘!...i......??.gl.‘?}..1.1.1.‘? ..... PTG RIBICT o eeeeeeescnnene s :
LS 2201015139 3 TNETXV2ZCE e '.
{6 i 2201016007 i SpannerDE 6x7 mmCE e i
{7+ 2201016018 i Sparmer DEOX10 mmCF i 3
i 802201016030 % SpennerDE12x14 mm CF e :
P9 12201016040 i SpennerDE 14x15 mmCF
{7101 2201016051 : SpenmerDE 14x17 mmCE oo .
{11 ¢ 2201016073 i SpannerDE 16X17 mmCE o
12 0 2201016110 & Spenner DE 17x 19 mm O e ;
13§ 2201016175 : SpannerDE 22xX24 mmCF
{14 12201016200 | SpannerDE 24x27 mmCF o |
15 0 2201016277 : Spanner DE 30x32 mmCF o
16 i 2201016335 i SpannerDE 8x 10 mm CF s :
17 12201016357 i SpanmerDE 10x11 mmCE =.
181 ...... 2201016380 i SpanmerDE 12x13 mmCF e
1912201016561 i Spanner Set DEof 12-6to32mmCE . ...
20 i 2201021051 : Rin Spanner BSW /16 xX1/4"CF :
{21} 2201021073 Ring Spanner BSW SIN6XU4CE v ;
i 22§ 2201021095 ¢ Rin Spenner BSW S/16x3/8"CF ;
123 12201021110 : Ring. Spanner BSW /16 X 3/8" CF oo
{24 2201021131 G Ring Spanner BSW 7/16X V/2'CT . ',
{735 1 2201025041 iDERimng Spanner Setof 12-6t032 mm CF .. '.
i 26 | 2201025278 ° | DI RingSpanner 10x1lmm CF ... ,
{27 12201025280 : DERingSpammer12x13mm CF ...
173§} 2201025303 i DERingSpannerl4x1Smm CT ...
{7391 2201025314} DERingSpanner16x17mm CF .. '.

30 ¢ 2201025325

)
!

H H H
Leelaneee Jossresoosaransvannsannsessas Hu i irory - ik Yty et P Py PETTTEERIL IS IESE EEEEES R 1

317V 775561025336 | D E Ring Spanner 17x 19 mm_CE

........................................................................................................................

L 32 12201005347 | DERing Spanner 19X 22 MM O e ';

{7331 72201025358 i DERingSpanner20x22mm CF .. i
{34 2301025370 | DERingSpanner22x24 mm CF ...
i35 ¢ 2201025391  : DERingSpanner24x26 mm CF ...
i.36 12201025405 i DERing Spanner25x27 mm CIF ... :
i 37 i 2201025460 i DERingSpanner30x32 mm CF .. E
.38 2201025518 i DERingSpenner14x17mm CF_ ... .. 5
{739 12204011189 i Screw Driver6 " 10xX10X150mmCF ... i
i 40 § 2204011247 § Serew Driver 8" 10 x10 x200 mm CT 4

. ‘gSr.s.Qg%&ﬁ) Sr. % ._ Ge;leml Mana};ke;w‘s&ﬂ/




I TOOLS |
I Code No e Nomenclatire
Lo T U
a1 504011270 | Sorew Driver 107 10X10:050mmCE ... :
{43} 3304011305 iSorew Driver 10" 10X10X300m0 CE o ;
a3 L 2209011030 Hammer EBP LB o]
4402200011051 iHemmer EBP1LIB i
a5 V300011073 Hammer EBP LIZLB oo
46 | 2209011095 Hammer EBP2 LB e ;
a7 201036037 iSocket 1727 Sq. DRIOMMCE
48 R001036070 iSocket 12YSq DRIBAMCE i .
{39 2201036060 {Sockef 1/2° S DRI4MMCE o]
{50 1 2201036081  iSooket 12" Sq DRITmmCE | o ]
ST 9301036106, Sockef 1727 Sq.DRISIMMCE . a
{52 12201036139 iSocket 127Sq DRV MMCE i
5317301036140, iSocket 1727 Sq. DR2AMMCE
{754 12303011048 PipeWrench 10" CE e ]
P55 2203011059 ;PipeWrench 12" CF :
56 2203011060 Pipe Wrench Heavy 14" CF

\yf , M
Sr’A0.(P) General Manager (8&P)
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Annexure "G"

STATIONERY
Sr.No. | S.T.Code No Nomenclature
1 | 5111081013 Envelop Small-15x19 cms
2 511 108 1046 Envelop Medium-23x10 cms
3 15111081079 Envelop Large-38x15 cms
4 |511108 1160 Envelop Cloth lined- 30x36 cms
5 |NCN Envelop Medium Window-24x11 cms
6 |5111121355 Stencil Papers for Gestetner Multi hole Rotary duplicator
fullscap Wax loss with ISI mark. as per IS. No 5086
revised up to date . DOUBLE SIDE CARBON. .
7 1511101 4016 Zerox Paper A/4 Size 210mmx297mm 75GSM
8 511 101 4027 Zerox Paper F/S Size 215mmx330mm 75GSM.
9 | 5111014038 Zerox Paper A-3 Size 297mmx420mm 75GSM.
10 | 511 101 4049 Zerox Paper B/4 Size 257mmx364mm 75GSM.
11 | NCN Zerox Paper A/4 Bond Paper.
12 | 321 519 3246 First Aid Refill -
13 | 5188621113 Nylo Platc
14 | 472 001 1036 Stitching Wire
15 | 511114 3030 Rubber Band 1.5"
16 | 5111143041 Rubber Band 3"
17 | 511102 1816 Printing Ink Blue
18 | 5111021758 Printing Ink Black
19 | 5111021770 Printing Ink Orange
20 | 511 102 1838 | Prinfing Ink Green
21 511 102 1871 Printing Ink C.Red.
22 1511107 1075 Box File
23 | 164 002 1030 Acqua Lub for Envelop.

e

3
Sr.S.0 d&M)
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Annexure "G"
HAND TOOLS
e —
Sr. Code No. Nomenclature
No. -
1. | 2225011074 | Hand taps BSW %" AS PER BIS 949-1969/NTL/Ncbson MAKE _ |
2. 2225011096 | Hand taps BSW 5/16" AS PER BIS 949-1969/ NTI/ Nebson
MAKE
3. 2225012077 High speed steel Hand '1ap set BSF 14" BS 949/1969
4. 2225012113 | High speed steel Hand Tap set BSF 3/8" BS 949/1969
5. 2225012135 | High speed steel Hand Tap set BSF 7/16™ BS 949/1969
6. | 2225012157 | High speed steel Hand Tap set BSF 1/2" BS 949/1969
7. 2225012179 | High speed steel Hand Tap set BSF 9/16" BS 949/1969
8. 2225012190 | High speed steel Hand Tap set BSF 5/8" BS 949/1969
9. 2225016170 | High speed stecl and short machine taps ISO Metric thread-
Ground thread IS 6175-1977/1S0529/1975 Hand Taps 6mm x1
10. 2225016250 | High speed steel and short machine taps ISO Metric thread-
Ground thread IS 6175-1977/180529/1975 Hand Taps 8mm
x1.25
11 2225016373 | High Speed steel and short machine taps ISO Metric thread-
Ground thread IS 6175-1977/1S0O529-1975
Hand Taps-10mm X 1.50
12 2225016497 | High Speed steel and short machine taps ISO Metric thread-
Ground thread IS 6175-1977/180529-1975
Hand Taps-12mm x 1.75
13 2225016577 | High Speed steel and short machine taps ISO Metric thread-
Ground thread IS 6175-1977/1S0529-1975
Hand Taps-14mm x 2 _
14 2225016635 | High Speed steel and short machine taps 1SO Metric thread-
Ground thread IS 6175-1977/150529-1975
Hand Taps-16mm x2
15 2225016216 | High Speed steel and short machine taps ISO Metric thread-Ground
thread IS 6175-1977/130529-1975
Hand Taps-8mm x 1
16 2225016318 | High Speed steel and short machine taps ISO Metric thread-Ground
thread IS 6175-1977/1S0529-1975
Hand Taps-10 mm x 1
17 2225016330 | High Speed steel and short machine taps ISO Metric thread-Ground
thread IS 6175-1977/150529-1975
Hand Taps-10mm x 1.25
18 2225016431 | High Speed stecl and short machine taps ISO Motric thread-
Ground thread IS 6175-1977/1S0529-1975
Hand Taps-12 mm x 1.25
19 2225016453 | High Speed steel and short machine taps ISO Metric thread-
Ground thread IS 6175-1977/1SO529-1975
| | Hand Taps-12mm x 1.5
[ 720 | 2225016555 | High Speed steel and short machine taps ISO Metric thread-Ground |
! - thread IS 6175-1977/1S0529-1975 |
| ) Hand Taps-14 mm X 1.50 ;
| 21 | 2225016613 | High Speed steel and short machine taps SO Metric thread-Ciround |
| thread IS 6175-1977/1S0529-1975 |
Hand Taps-15mm X 1.50 1



Annexure "G"
H.S.S DRILLS
 Sr Size
: Code No Nomenclature
No Inch : MM
11 i 2224011074 : Morce TapperShank i 18 1 =
122224011079 : DrllHSSTS. & i I
32224011080 | Dl HSSTS. i 964 | —_
'4 2024011159 : Dell HSSTS. i L2 e
512224011170 DnllHSS.TS. i 9/32 i . —
16 i 2224011192 | Morce Tapper Shank ¢ 56 i 800
7..i2224011217 . DrllHSSTS. 132 G =
{8 12224011239 |  Morce Tapper Shank [ 38 1
|9 2224011272 ;  Morce Tapper Shank T iU7A6 i 1100
110 : 2224011319 : Morce Tapper Shank | v 1250
P11 | 2224011320 ©  DnllH.SS.T.S. i 3364 o
{12 2224011330 : Morce Tapper Shank =~ | 1732 13.50
' 113} 2224011352 | Morce Tapper Shank i 916 | 1420
|14 | 2224011396 : DrllHSSTS. & 518 ]
i 15 2224011410 | Morce Tapper Shank 21/32.____,_____;§_§Q _____
116 | 2224011476 | Morce Tapper Shank ' "% | 19.00 |
117 12224011498 ¢ DrllHSST.S. 2532 i -
{18 | 2224014168 : Morce Tapper Shank i 58 1575
.19 | 2224031065 : _ Parallor Shank Jobber Series | 3/32 | 240
120 i 2224031076 :  Paraller Shank Jobber Series : 7/64 | 280
121 | 2224031087 :  Paraller Shank jobber Series i 18 | 320
{22 12224031098 Paraller Shank Jobber Series : 9/64 : 360
{23 | 2224031101 :  Paraller Shank Jobber Serics | 532 | 4.00
124 12224031123 | Paraller Shank Jobber Series | 3/61 | 480
(25 12224031159 Morce Tapper Shank U Ve 620
126 12224031180 | Morce Tapper Shank 93 720
127 12224031203 . Morco Tapper Shank .16 o 1.00
| 28 ;2224031225 : Morce Tapper Shank ;1132 ;880
129 12224031247 . Morco Tapper Shank 38 960
130 2224031260 . Morce Tapper Shank i 1332 01030
131 2224031280 Morce Tapper Shank 116 1110
132 12224031305 : Morce Tapper Shank 1532 i 11.90
133 12224031316 | Paraller Shank Jobber Serics | 31/64 | 1230
134 12224031349 Paralier Shank Jobber Series i 17/32 | 13.50
135 2224031360 : Paraller Shank Jobber Serics | 916 | 1430
136 2224033130 : Drill HS.ST.S. Jobber Series: - i 520
137 12224033220 . Drill HS.S.T.S. Jobber Series: - | 400
138 2224033344 : Drill HS.ST.S. Jobber Semes: - 1600
§39 i 2224031134 | H.S.S Drill Paraller Shank P 13/64 5.20
e eceneecerso e JODDCT SeTiES S S
40 2224031167 | H.S.SDrill Paraller Shank | 1/4 |  6.40
e JODbET Series e S,
{41 {2224031327 | H.S.SDrill Paraller Shank | 172 | 12.70
S N b JobberSefies o Do
QL L‘)/ g —
Sr.S.d/;(rl&M) Sr-X.0. (P) General Maﬂyger’(s&l’)
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Annexure "'G"

BAND SAW / HACK SAW BLADES

\Sr.No Gode_ No. Nomenclature
U 2323071053 Band Saw Blade Motal Cating 1.4pitch
9 1772223071075 | Band Saw Blade Metal Cutting 1.8pitch |

........................................................................................................................

4 | 2223072012 i Hack Saw Blade H.5.5 32 tocth

{.ﬁE::}Z::ﬁééi?ﬁiiiﬁi@é?@::i:ﬁ:?ﬁiéé%ﬁ%é@i@iéﬁ*éﬁ?i:ﬁfteéiii::::::::fi}
L 61 2223072056 : Hack Saw Blade 18teeth R i
. 7 i 2223072216 : HackSawBladcL.AS32wcth i
8 222 307 2238 Hack Saw Blade L.A.S 24 teeth

........................................................................................................................
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